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1 Read this First

Safety

@ Ensure you have read and fully understood the safety requirements
in the Safety Guide.
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Declaration of Conformity (EU only)

The product presented in this guide meets the requirements of applicable directives. For
more details refer to the Declaration of Conformity. Contact your authorized distributor for
availability of this document.

About this manual

Disclaimer

This Guide is published without any warranty. Improvements and changes to the online
Guide necessitated by typographical errors, inaccuracies of current information, or
improvements to programs and/or equipment, may be made at any time and without notice.
Such changes will, however, be incorporated into new editions of the PDF Guide (if
applicable).

Download the PDF:

=] i m]
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Symbols

This manual uses the symbols listed below.

This symbol... |Indicates...
n WARNING: Indicates a human safety hazard.
@ ATTENTION: A risk to the equipment or mail could result from an action
I'DI'I you may perform.
«Q @ NOTE: A remark that explains different cases or specificities.
=
> M TIP: Advice to help save you time when processing your mail.
E SUPERVISOR: Indicates that you have to use the supervisor menu to
perform the procedure.

Languages

In the EU the user guide must be available in the national language(s) of the country where
the system is delivered. Therefore, if the User Guide is not available in your country’s
language(s), contact your authorized distributor.

Software
The software used for the reading option is based in part on the work of the Independent
JPEG Group.
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2 How this Help Works

Help Menu

The

® - [CIB 8 o |
0

help button [?] gives access to help topics via a pull-down menu.

L 111
i#* 4 e
User Guide
Job 1 Job b 5
What can | do here?
= E =
< |;| &{ Remote Assistance |;:— +|=
lohle 'e] { oo
Description of job 3 ‘ Description of Job 5
Job 2 Job 4 Job 6
= [= =] =] =
g s = e
Description of job 2 Description of job 4 Description of job 6
® O

The contents of the help menu can be different for your situation. The help menu can contain
the following topics:

Search: use the search engine to find a specific topic.

User Guide: user instructions describing how to use the system.

FAQ's (option); when the system is connected to the internet, frequently asked
guestions are answered here (option).

What can | do here: a list with relevant help topics related to the current screen.
Remote assistance (option): online remote assistance for helpdesk guidance. Call
the phone number that is displayed and follow the instructions of the support assistant.
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User Guide

(1) 4 | > User Guide O ~

0 @ SEARCH

Cottents User Guide: Working with Jobs
» How this Help Works Introduction

» Meet your Document
System
+ Working with Jobs With the system you can process mail sets in the following ways:
« Introduction = Using an existing job. Existing jobs are shown in the Job list and saved via the 'automatic’ or
o 'manual’ job creation process. How to use an existing job is described in Using an existing job.
= Use an Existing Job = Automatic job: The system automatically picks one sheet from each filled feeder and processes
them into mail sets.

Create a New Job

The automatic feature is described in About Automatic job:
= About Automatic Jobs = Manual job: various settings, not available in an Automatic ]Ob can be set in a 'manual ]Ob This
includes the use of daily mail. Working with manual jobs is described in Create a manual j

= Create an Automatic
Job

Create a Manual Job

Create a Test Mail Set

You can use this guide as follows:

1. Use the contents overview to browse the contents. When you are finished you can
close the User Guide with the Close button.

2. To keep the topic from the User Guide active, you can use the Minimize button. When
you click the active Help button, the User Guide is restored.

3. To search for topics; enter a keyword in the Searchbar and press the Search button.

To navigate through the User Guide:
« Tap to select.
« Swipe up/down to scroll.
« Double tap to zoom.
¢ Pinch in/out to zoom in/out.

See also How to operate the touchscreen.
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Remote Assistance (optional)

) Ask your authorized distributor if this feature is available for your
system/organization.

= It is necessary that the system is connected to the internet.

ystibug

(Online) Remote Assistance is a tool for help desk guidance. The Remote Assistance
screen can be entered by tapping on the "Remote Assistance" button in the Help menu.
Add the support key supplied by the support assistant and follow the instructions as indicated
by the support assistant.

® - I & o
0

mmm
User Guide
Job 1 Job b 5
What can | do here?
<8 = Fee
<= <= Remote Assistance =1+|=
' '@ © Q0
EI Description of job 3 ‘ Description of Job 5
Job 2 Job 4 Job 6
=] [= = =
<|;|+|;Io— <l;|+— <l;|+.5
‘gl lo"l0"@ o0 S
Description of job 2 Description of job 4 Description of job 6
® O

n Remote Assistance

© Enter the support key that you have received from the helpdesk and tap
on OK to continue
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3 Meet your Document System

Introduction

The system is a folding and inserting system for processing mail easily. The system:

» feeds documents

« folds the documents

 inserts the documents into envelopes
« seals the envelopes

« stacks the envelopes

Automatic monitoring ensures the correct number of documents per envelope. The system
can be operated by means of a user friendly interface. The settings of the system (type of
documents, type of envelopes and the type of fold) are recorded in so called jobs. These
jobs can be created by the operator.

Operator and supervisor

You can use the system as operator and as supervisor. The supervisor has access to more
settings than the operator. You can switch from operator to supervisor in every screen.
When you switch to supervisor, you see immediately the result: extra tabs appear for the
advanced settings. Also the side menu contains extra functions.



System Overview

The figure shows an overview of the system.

Document Feeders (1)

The Feeder is the feeding part of the system. There are two types of feeders: the automatic
and the special feeder. The automatic feeder does not require any adjustments for the
separation. From a feeder you can feed one or more documents (multi feed). The feeders
have a double feed control (DFC). DFC detects if more documents are fed instead of one.
You can link feeders. This means that two feeders can be linked as pairs. When the first
feeder is empty, the system switches to the other feeder. Meanwhile the empty feeder can
be refilled without stopping the system.

The upper automatic feeder is equipped with a ‘daily mail' function. You can use this feeder
to process sets of documents that you cannot process automatically (stapled documents
and sets with varying thickness).

Collating Area (2)
All documents of a document set are collated and aligned in the collating area.
Folder unit (3)

ysibug
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The fold unit folds the documents. The following fold types are possible (see Terminology
on page 130):

« No fold

¢ V-fold

e C-fold

e Z-fold

¢ Double V-fold

Envelope feeder (4)

Envelopes that are placed on a stack by the user, are fed one by one into the system by
the envelope feeder.

Inserter (5)

After the documents are folded, the documents are transported to the inserter. The inserter
inserts the documents into a waiting envelope. The inserter seals the envelope or not,
depending on the settings. Automatic monitoring ensures the correct number of inserts per
envelope.

Exit (6)

The documents inserted (or not) are transported to the standard Envelope Catch Tray or
to the optional "High Capacity Vertical Stacker". The Stacker automatically stacks inserted
documents.



Operating Controls

A - Envelope catch tray (optional)

B - Envelope slide (optional)

C - Control panel

D - Upper unit

E - Unlocking handle / hand grip upper unit
F - Document feeders

G - Collator arm

H - Collator area

| - Power inlet, RS232 connector, USB, LAN

J - Knobs for manual transport/clearing
stoppages

K - Airplugs for cleaning the sensors

L - Bellows

M - Handle for clearing stoppages

N - Sealing liquid reservoir

O - Side cover (opened)

P - Ruler

Q - Thumb wheel for side guide adjustment
R - Side guides envelope hopper

S - Knob for separation adjustment

T - Envelope support bracket

ysibug
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On/Off (B): The touch sensitive button in the upper right corner of the display switches the
system on or off. If the system is not used for one hour, the system switches off to safe
power.

Status LED (C): A status LED indicates the state of the machine, a green LED indicates
that the system is switched on, a blinking red LED indicates the system is switched off.

The display is a capacitive touch screen. To avoid permanent
A damage of the display, do not use sharp objects to operate the
display.

To clean the display use a dry lint-free or microfiber cloth. If water
is necessary to clean the screen, you should make your microfiber

A cloth slightly damp instead of putting the water directly on your
screen. Never use large amounts of water, harsh chemicals,
abrasive cloths or paper towels to clean the display.

10



Power Up

To start up the system:

1. Connect the system to the mains power supply.

You can severely damage the machine if it is connected to the

A incorrect mains voltage. Before plugging in the machine, check if
the local voltage is the same as the voltage mentioned on the type
plate.

2. Press the on/off button next to the display.

ysibug

S, In case the system is unresponsive or fails to switch off, press and
G/~ hold the touch sensitive power button for 10 seconds to switch off
the system.
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The touch screen shows the Job list screen.

@ @ |v| & operator |o
222 Job list iz~
Job 1 Job 3 Job 5

{® o= Lz =]
= = e E
<|= E= <dElE
Sl e e
El Description of Job 1 Description Job 3 Description Job 5
Job 2 Job 4 Job 6
= [= = =
<A Z|E| e <= <=l+EE
Flsls® o'l 8%
Description Job 2 Description Job 4 Description Job 6
® O
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How to Operate the Touch Screen

You can operate the touch screen like a tablet:

¢ Tap : touch and release the screen with your finger.

¢ Swipe: touch the screen, hold it and move your finger(s) left, right, up or down.
¢ Tap and hold: touch the screen with your finger and hold it for two seconds.

* Pinch in/out: to zoom in/out.

In some menus, when not all information is visible on the screen, it is possible to enlarge
the view. Tap on a random white space position. The header and tab(s) will be hidden and
the screen will “shift” upwards.

Localisation >
Display settings > Key click = m
License information > Volume _E:
Simi il Test
ulator settings >
Backlight — |
Brightness L[]

12



Tap again on a random white space position in order to return to normal view again.

@ alo8e |

{Wov it Settings
Settings
Localisation >
Display settings by Key click on m
License information > Volume q‘:
Si il Test
imulator settings >
o Backdight — /|
Brightness i

Use a Web Browser

You can open a web browser in the user interface of the system. Use the web browser as
follows:

1. Tap on the icon in the upper left corner of the screen to open the Web browser.

S22 Job list v

2. You can tap or swipe to navigate through web sites.
Use the keyboard to type in the navigation bar (2) of the browser or within web sites.

M, If you work with a special keyboard for your language, you can
“@’ switch the keyboard back to the English version (see Localisation
on page 72) to type e.g. a web address.

3. Tap the Minimize button (3) to keep the Web Browser active.

ysibug
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Tap the Close button (4) in the upper left corner of the screen to close the web browser.

n o < | > http://www.google.com.vn/ 2) A o

TATCA  HiNH ANH Dang nhap

Google

Google dwoc cung cdptai: English  Frangai s PR

Viét Nam

What is a Job?

If you have to process a lot of mail sets of the same type (for example bills), you can save
the settings to a 'job". The next time you just select the job and immediately start without
defining any settings.

The following settings are saved in a job:

14

Envelope type/size;

Sealing on/off;

Which document feeders should be used, how many documents should be fed from
each feeder and document height for each feeder;

Feeder linking on/off;

If BREs or insert cards should be included;

Address position;

Fold settings;

Double feed control settings;

Reading settings (option);

Stop counter, also known as Batch counter, defining the number of mail sets that the
job must process. The job will automatically stop processing when this number is
reached.



Job List

0 5| @@ § gy
(@ ewsoo| 222 Job list I
Job 1 Job 3 Job 5 @
5 &0 S S late
= Description of job 3 Description of Job 5
Job 2 Job 4 Job 6 m
= = =] =] = >
B E.= EH= 5=
Bled s SRR a
Description of job 2 Description of job 4 Description of job 6 _—
(7))
[ Je) >0

When you start up the system, the ‘Job list’ menu appears. Here you can do the following:

1. If you want to open the web browser tap the icon at (1). See also Open a web browser
on page 13.

2. If you need help tap the question mark for the Help menu. See also Help menu on page
3.

3. Tap (3) to get access to the Supervisor or Service menu. See Introduction on page 6.
4. Tap (4) to open the Side menu.
5. Tap (5) to change the Job list sorting.

The side menu contains the settings menu (see Settings menu operator on page 65). When
you are logged in as supervisor, the settings menu is extended with advanced settings
(see Settings menu supervisor on page 67).

If you want more information on a job, select the job. With the [Job list] button you get
back to the home menu.

See also: Working with Jobs on page 22.

15



Job Overview
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If you want more information on a job, select the job in the Job List menu.
The touch screen shows the following information of the selected job:

« Job name

« Job settings (for example the document and envelope type)

« How to load envelopes and documents for this job
« The number of envelopes that have been processed with this job

In this screen you can change the following settings:
¢ Counter settings (see Change the counter settings on page 33)
¢ Job settings (see Editing a job on page 47)
« Move documents between feeders (see Change to an other feeder tray on page 46)
¢ Link feeders (see Link feeder trays on page 46)
« Start the job or run a test run (see Performing a test run on page 36)

If you tap the [i] button a summary of all information of the job is listed.

@ ‘ & @ |v| @ operar |
@ n Information

Envelope
Custom
Sealing:
Height:
Main document
Custom
Number of sheets:
Height:
Double Feed Control:
Fold settings
Fold:
Fold height(s):

Exit settings

on
162mm

297mm
stop

V-Fold
148mm

\

'\

S 7

Q
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The following is a list of symbols or icons and their descriptions.

=

Main document.
Shows the correct document
orientation; A is the address.

297mm
\“54\\\\ BCR1D

Document with reading
Shows the correct document
orientation; A is the address.

O

Daily mail

Feature to manually insert
mail-sets one by one into the
system.

Enclosure

Notification

Next to this symbol, a mes-
sage appears, e.g. Sealing
liquid low, empty feeder.

Wired LAN connected
Network connection is avail-
able via a network cable
connection.

0
B

Wireless LAN connected
Network connection via Wi-Fi
is available.

Wired LAN not connected
Network connection is not
available via a network cable
connection.

D

Wireless LAN connected,
no internet

Network connection via Wi-Fi
is available, network is not
connected to internet.
Check with your network ad-
ministrator.

BB A

Wireless LAN not connec-
ted

Network connection via Wi-Fi
is not connected or out of
range.

©

Envelope, sealing on
Envelopes will be sealed. The
symbol shows the correct
envelope orientation.

Q
\vj (’j)

Envelope sealing off
Envelopes will not be sealed.
The symbol shows the cor-
rect envelope orientation.
When sealing is off, the flap
of the envelope is closed but
not moistened.

Feeder linking

Linking means that when one
feeder is empty, the system
automatically starts feeding
documents from the other
feeder. This symbol at the
feeders shows if the feeders
are linked.

Change feeder trays
Possibility to change from
one feeder tray to another.

17
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+| off ch/'mail set thickness de- || & Fo'Id'type .
tection This icon shows what kind of
Double feed control and/or fold type has been set.
mail set thickness detection
has been set to 'off".
By default the dfc/mail set
thickness detection will be set
to 'on' and the icon will not be
shown.
‘4_]" B Exit setting m Counter setting
This icon shows what kind of 4 Shows on what number the
exit setting has been set. counter has been set.
1x button Start button
After tapping this button the & | - Tapping this button runs the
system will create an ex- job.
ample mail set.
< Hobist Job list button Stop button
‘ After tapping this button the | NG ‘ — Button to stop the system
job list screen will be shown. The current mail set will be
completed and the system
stops, being empty and ready
for a new set.
: Edit button N Save button
Gives access for editing a Save the job or changes that
job. have been made to a job.

18




MaxiFeeder

ysibug

The maxiFeeder is a feeder that can be loaded with a high number of documents. This
feeder is intended to be used for Business Reply Envelopes (BRE), but also 'standard'
documents up to 156mm (6.1") length can be processed with it.

For more information on the operation of the maxiFeeder, refer to the topic on loading
documents for the maxiFeeder on page 61.

= No license is required if you want to use the maxiFeeder.

Installation of the Side Exit

19



The system can be equipped with a side exit and catch tray. The side exit can be fitted
instead of the envelope receiving tray. The side exit allows a conveyor or a franking system
to be fitted in line with the system.

The side exit can also be used with a catch tray to achieve vertical stacking. The catch tray
is delivered with the side exit.

High Capacity Vertical Stacker
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The High Capacity Vertical Stacker can be used to stack filled envelopes. The vertical
stacker can store up to 325 filled envelopes. In case you have a High Capacity Vertical
Stacker, install it as follows on your system:

Move the stacker as indicated by the arrow.

2.  Lift the stacker with the suspension hooks over the two rods (upper and lower) and
lower it.

3. Connect the connector

Adjust the side guides with wheel A until a margin of 3 to 5 mm is left between the
envelopes and the side guides.

5. For small envelopes it can be necessary to remove the extensions B from the envelope
support.

20



Shut Down the System

1. Press the [On/Off] button to shut down the system.

In case the system is unresponsive or fails to switch off, press and
@ hold the touch sensitive power button for 10 seconds to switch off
the system.

When the system is busy, it completes and inserts the current set, stops and will be shut
down.

ysibug
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4 Working with Jobs

Introduction

With the system you can process mail sets in the following ways:

¢ Using an existing job: Existing jobs are shown in the Job list and saved via the
‘automatic' or 'manual’ job creation process. How to use an existing job is described

in Using an existing job on page 22.

« Automatic job: The system automatically picks one sheet from each filled feeder
and processes them into mail sets.

The automatic feature is described in About Automatic jobs on page 24.

Manual job: various settings, not available in an Automatic job, can be setin a

‘manual job. This includes the use of daily mail. Working with manual jobs is described

in Create a manual job on page 25.

Use an Existing Job

If you want to use an existing job:

=

> ow

o

22

Open the job list.
Tap the icon of the job you want to use.

v

@ DN @ v| @ opeaor |
222 Job list 52
Job 1 Job 3 Job 5
AR AR SEFCH
Description of job 3 Description of Job 5
Job 2 Job 4 Job 6
JELE.= JEl. = JE.=
B de® le's SAREE
Description of job 2 Description of job 4 Description of job 6
® O

Load the feeders as shown on the display.

Tap [1x] to create an example mail set, see Example mail set on page 36.
Check the example mail set.



6. If example mail set is OK: tap [Start].
If the example mail set is not OK: adjust the address position or envelope stop position
or check and re-adjust the job settings.

A/ .
o' If desired tap the counter button to set the counters. See Counter
settings on page 33.

Tap [Start] to start the job.
Press the [Stop] button to finish the job.
Tap [Job list] to return to the job list.

Create a New Job

To create a new job:

ys!bug

1. From the Job list menu, tap [New job].
2. Choose [Automatic] or [Manual] to create a new job.

@ N| @ |v| @ operor |v

Automatic Manual

3. Ifyou choose 'Automatic' follow the description as can be found in Create an Automatic
job on page 24.

4. If you choose 'manual’ follow the description as can be found in Create a Manual job
on page 25.

23



About Automatic Jobs

You can save every automatically created job and edit it like any job.

An Automatic job processes mail sets according to the following rules:

« The machine picks one sheet from each filled feeder;

* The picked documents will be folded (if necessary) and inserted into an envelope;

¢ Only the Double Feed Control (DFC) of the upper feeder will be selected (this is done
automatically).

The following features are not supported with Automatic job processing.

¢ Linked feeders (the option where, if one feeder is empty, the system automatically
continues using another feeder);

« Multiple sheet feeding (picking more than one sheet from a certain feeder);

¢ Daily mail;

« Reading functionality;

* No envelopes (use envelopes yes/no).

m
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If you want to use any of these features, you have to use Manual jobs to process the mail
set or edit the job afterwards.

Create an Automatic Job

Proceed as follows if you want to create an automatic job:

From the Job list menu, tap [New job].
Tap [Automatic] to start an Automatic job.

@ G| @ |v| @ oveor |
B Job it =] Automatic

(® Fill the envelope hopper

(® Load your documents.

J| Tap"1x toleamn job settings

3. Fill the envelope hopper, load your documents and tap [1x] to create an example mail
set.

24



4. Make sure that the address position and the envelope stop position is correct. If
not, adjust the address position on page 40 and envelope stop position on page 37.

5. If necessary, tap the counter symbol to set the counters. See Counter settings on
page 33.

6. Tap [Start] to start the job.
7. Tap [Stop] to finish the job.

Tap [Save] if you want to save the settings of the Automatic job to a new job.

Create a Manual Job

Introduction

Creating jobs manually is easy: the user interface guides you through the job definition with
clear steps.

ys!bug

These steps are:

¢ Define the mail set: envelope type, main document and optional enclosures.
» Define how to fold the document set.
« Define the exit of the system that should be used for this job.

Create a Manual Job

To create a job manually:

1. From the Job list menu, tap [New job].
2. Choose [Manual] to define the job settings.

@ N| @ |v| @ operor |v

Automatic Manual

Continue with the envelope settings (see Envelope on page 26).

25
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Mail Settings

Envelope

1.

4.

Tap [Envelope].

Wit ¢ Create job
1. Mail settings > >
Sealing Use envelope
Select envelope
o o

A ==

Custom cs C5/6

[x]

Select a predefined envelope or create a custom envelope on page 44.

Optionally tap [Use envelope] to set the use of envelopes to 'off' if you want to Create
a job without the use of envelopes.

Tap [Sealing] to switch it on or off.

= By default the envelopes will be sealed.

Confirm the envelope settings with [OK].

Continue with the main document settings.
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Main document

1. Tap [Main document].

< ob st # Create job
1. Mail settings > >
Number Dailymail Advanced
Select document
@ wmm @ 1mm @ 105mm o

— A=
= = A= [=]

‘ Custom ’ A4 A5 A6 100mm

[x]

Select a predefined document or create a custom document on page 45.

3. Change the [Number] to add more than one document from a feeder (multiple sheet
feeding).

4. Optionally tap Daily Mail to set Daily Mail to 'on' (see also Daily Mail on page 43) or
tap [Advanced] to set the DFC settings (refer to DFC Settings on page 27).

5. Confirm the document settings with [OK].

ys!bug

Continue with the enclosure settings.

Switch DFC on or off for feeders

For every feeder you can switch the double feed control (DFC) on or off.
To change the DFC settings:

1. Tap the job that you want the change the DFC settings for.
2. Tap [Edit].
3. Tap the document that you want to change the DFC for.
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4. Tap [Advanced].

@ o5 ® v 8 Operator v

n DFC settings m

Double Feed Control:

m
5
Q 5. Tap Double Feed Control to switch it on or off.
n 6. Confirm the settings with [OK] and continue with the document settings.
>

Enclosure

1. Tap [Add enclosure].

< W Joblist / Createjob

1. Mail settings > >

Main
document

Envelope

© somen © e

=i

Custom Custom

(#) Add enclosure

2. Select a predefined document or create a custom document as your enclosure (see
Create a custom document) on page 45.

If you want to remove an enclosure from the job, or change the order of the enclosures,
see Delete or move an enclosure on page 49.

3. Change the [Number] for more than one document from a feeder.
4.  Confirm the enclosure settings with [OK].
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Continue with the fold settings (see Fold settings on page 29).

Fold Settings

Default the machine suggests the most logical fold type. This fold type is highlighted.
However, you can select other fold types and change their settings.

1. Tap afold type.

@ | @D |v| @ opeaor |
<.ﬂ%.loblist /Cr'eatejob
> 2. Fold settings >

V-Fold Z-Fold Double V-Fold

ys!bug

& = | &

Select Settings Select Select

Use recommended fold

2. If necessary, tap [Settings] to change the fold settings.
3. Tap[>]

If you want to revert to the machine recommended fold type, switch [Use recommended
fold] to On.

Continue with the exit settings (see Exit settings on page 29).

Exit Settings

1. In Exit Settings the Fixed exit is selected by default.
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> > 3. Exit settings

Fixed exit

o]

Advanced

2. Optionally tap the [Advanced] button to set the Advanced settings per job.
3. Tap[>].
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Finish the job defenition and start the job (see Finish the job definition and start the job on
page 35) or set the Counters (see counter settings on page 33).

Job Settings (per job)

@ v % Supervisor |\
n Advanced settings m

| E—
Flap closer offset:
Job

System output:

Document offset:

BRE offset:

The Job settings part of the "Advanced settings" menu covers settings that improve the
processing of jobs:

« Flap closer offset: to improve the sealing of specific envelopes you can delay or
advance the moment of sealing. You enter the number of pulses. A minus value
means the sealing is advanced, a plus value means the sealing is delayed. You can
enter a number between -20 and 20.

e System output: mode 1 mode 2
Mode 1 focuses on the versatility of paper parameters (paper thickness; document
length), i.e. correct operation under even extreme paper conditions. Mode 2 is the
default mode, and focuses on high speed. Use Mode 1 with a paper thickness of 65
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g/m2 or less, a document length of 12 inch (305 mm) or higher, and for situations
where Mode 2 is not functioning properly. In all other cases use Mode 2.

« Document offset (A in the figure): the extend to which documents are not overlapping
in the vertical transport. In the vertical transport of documents fed by the various
feeders, the documents are partially overlapping each other. This to make sure that
the documents are properly aligned in the collator area. The default value is 50
mm (2.0 inch). The document offset can be varied between 20 mm (0.8 inch) and
250 mm (9.8 inch).

)

4
‘f

* BRE offset: in the case of offset is “yes”, the last document that was added to the
set is shifted from the rest of the set (offsetting, see below).

Explanation of BRE offset: if a BRE is longer than the set fold but shorter than the envelope
height, this BRE can get folded (A in the figure). Under certain conditions (see below) you
can prevent the BRE from being folded. In the case of offset “yes”, the BRE is held back
during a certain distance (B in the figure). This means that the trailing edge of the BRE
leaves the collator last. The document is not folded. During the insertion into the envelope
the documents of the set are aligned.
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The conditions are:
* No multi-feed is used for the BREs.
« The document directly under the BRE must have a height of at least 60 mm (2.4
inch) more than the BRE.
« The height of the BRE is more than the set fold length.
¢ The folding mode is either V-fold or C-fold (no Z-fold).
« The BRE must be shorter than the envelope height.

The whole BRE offset is based on friction between documents within a set. Therefore it is
necessary to make use of these conditions to reduce the risk of bad transporting, folding
and inserting.

It is possible to use the BRE offset for a BRE and an enclosure

= (card) in one set. The extra condition is that this enclosure is equal
to or smaller than the set address fold and should be placed direct
underneath the BRE in the set.

AIMS settings

In case AIMS Mailpiece Id and Job Id is used in a barcode definition, the "Verification™
mode can be enabled. When set to "Verification" all mail pieces will be verified with the
AIMS server.

When switched to Off, the job will run normally but the mail pieces will not be verified with
the AIMS server.

\\ @ v g Supervisor |\
n Advanced settings

AIMS mode
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Change the Counter Settings

= The counter settings are job related.

In the Counter submenu you can set the (daily) Job counter, the Stop counter and the Job
total counter. The following will be shown in the Counter submenu:

« Job counter (as shown), the daily job counter: number of mail sets that have been
processed using this job, after tapping [Start].

« Stop counter/Stop at value: set a number (of processed mail sets) after which the
system stops processing. You can set from 5 through 9999. The system will continue
processing mail sets until the job counter reaches the stop counter value. The system
stops and can be restarted.

When the processing of mail sets has been interrupted the system shows how many
mail sets have been completed. This is shown at ‘completed so far'.

« Job total counter: total number of mail sets that have been processed using this job.

ys!bug

To reset/set the counters proceed as follows:

1. Inthe Job overview screen tap the counters button.

a 35 @ v 8 Operator v
 Wsobist =] Untitled job |7 dit | | (@) save

(D To change loading: tap on the document

| (D Tolink feeders: tap on the feeder |
—
Bt —= WS %
&E1| Stacker |

DEM

2. Tap the reset button for the daily job counter to set it to zero.
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3. Tap the [on/off] button to set the Stop counter to ‘on’ or ‘off’.

If you set the Stop counter to ‘on’ you can enter the ‘Stop at value’. Enter a value from
5 through 9999.

Be aware that when the system stops based on the stop counter,
there can still be documents in the system. To clear the system

= from documents, remove the documents from the feeder trays and
tap [Start] from the warning message; the remaining documents
will be processed to clear the system.

4. Tap the reset button for the Job total counter to set it to zero.

= If you set the Job total counter to zero the number history of this
job will be lost.

@ & @ |v| @ operar |

n Counters

Job counter (as shown)

Stop counter

Stop at value
completed so far:0

Job total counter

5. Tap [OK] to go back to the job overview screen and tap [Start].
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Finish the Job Definition and Start the Job

When you have finished the exit settings, the touch screen shows an overview of the job
settings.
In this screen you can change the following settings:
« Move documents between feeders (see Change to an other feeder tray on page 46)
« Link feeders (see Link feeder trays on page 46)
« Change the counter settings (see Change the counter settings on page 33)
When you are ready with these settings, proceed as follows:

1. Load the documents as indicated on the Job info screen (refer also to Load the
documents on page 53).

[::) & | @ |v| @ oo |o
<m§.loblistt BUHT\ﬂedJOb 2 Edit | | [@ save

ys!bug

(D To change loading: tap on the documemj

(D) To link feeders: tap on the feeder ' | "

Exit —=
€1 Stacker |
| O
VAN

2. Tap [1x] to create a test mail set (see Test mail set on page 36).
3. If desired, you can save the job (see Save a job on page 48).
4. Tap [Start] to start the job.
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Create a test mail set

Create a Test Mail Set

Before starting an existing job or a new, manual created job, it is possible to create a test
mail set.

This test run is intended to validate the settings of the Inserting System:
¢ Check if the address is correctly positioned behind the envelope window.
See Adjusting the Address position on page 40.
» Inspect and adjust the stop position of the envelope. See Adjusting the Envelope
Insert fingers on page 38.
« Check the fold settings for one set. See Fold settings on page 29.

When you tap the [1x] button, you can choose between test mail sets:
« Selected exit: creates one mail set that leaves the system at the defined exit. Use
this option to test the complete process.
« Envelope stop position: separates one envelope and transports the envelope to the
envelope stop position. Use this option to verify and adjust the envelope stop position.

After a test mail set, the system asks if the mail set is ok or not ok. When you select not
ok, you are guided through a wizard that helps you to find the cause.

@ N ® v| @ opear |

Test mail set

Selected exit Envelope stop position
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Verify the Insert Position

) This adjustment must only be checked in case of problems or when
changing the envelope type.

To verify the insert position:

1. Choose a job and tap [1x] (envelope only).
2. Unlock the unlocking lever A of the upper unit and pull up the upper unit.

ysbug
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3. Follow the instructions on screen.

N ® v 8 Operator v

n Envelope stop position

(® Check the alignment of the envelope flap fold line with the blue
indicator. Adjust if necessary

[

Align the envelop flap fold line
with the blue indicator

= 1IN

Tap the envelope button to fetch another envelope.

5. Make sure that the insert position is correct. If not, repeat the steps for adjusting the
insert position.

ysi|bu3

Adjust the Envelope Insert Fingers

To verify that the position of the fingers is correct:

1. Choose a job and tab [1x] (envelope only).

@ N ® v 8 Operator |«

Test mail set

Selected exit Envelope stop position

2. Tap the 'Envelope stop position' button.
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3. Unlock the unlocking lever A of the upper unit and pull up the upper unit.

ys!bug

4. Tap the arrow to move to the next screen.
5. Follow the instructions on screen.

ﬁ@vgmﬂ*v

Insert finger position

(® Check if the finger tips are about 5 mm

inside the envelope

a
(® Checkiif the outer finger tips are about 5 \
from the ed <

mm from the edge a

(® Adjust if necessary
ad

<

If the insert fingers are not correct, adjust the fingers as follows:
1. Loosen the knurled knob C on top of each finger.
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Adjust each finger A so that the tip enters about 5 mm (0.2 inch) into the envelope.
Re-tighten the knurled knob.

The fingers can be moved sideways to the desired position.

Place the outer fingers D about 5 to 10 mm (0.2 to 0.4 inch) from the edges of the
envelope.

A Check the position of the insert fingers when changing to a different
type of envelope.

Tap the envelope button on the touch screen to fetch another envelope.

Make sure that the finger position is correct. If not, repeat the steps for adjusting the
fingers.

Adjust the Address Position

If the address on your mail is not correctly positioned behind the envelope window, change
the address position as follows:

1
2.
3.

40

= Adjusting the address position is only possible after creating an
example mail set (by using the [1x] button).

Choose a job and tap [1x].
Tap Mail set not OK if asked if the mail set is correct.
Tap Address position not correct.



4. Change the address position: slide the position indicator to the correct position.

n Address position

® Adjust the address position and retry to verify the
djustment

\—

v]
m
>
5. Tap the green button to create another example mail set or tap [OK] to confirm the «Q
settings. O
>
Mail Sets

Adjust the Separation of Special Feeders
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Adjust the separation of special feeders as follows:

1. Push knob A forward until it clicks.

Turn knob A counter clockwise to open the separation gap.

3. Place a document on the feeder tray and slide it into the system until it can go no
further.
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4.  Turn knob A clockwise to get resistance.

5.  Move the document to and fro. The separation is adjusted correctly when a slight
resistance is felt on the document. Turn knob A counter clockwise again if the
resistance was set too high.

6. Pull the knob A back again when ready.

Process a Mail Set with BRE or Inserts

A mail set with BRE or insert consists of a main document (address carrier), a BRE or an
insert and perhaps other enclosures. This set is inserted into an envelope.

1. From the Job list menu, tap [New job].
2. Add the BRE as a (custom) enclosure.
3. Follow the job creation process (see Create a manual job on page 25).
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Process Mail Sets with Daily Mail

To process mail sets with Daily Mail:

1. See Create a Manual job on page 25 and select [DailyMail] for your Main document.

<m\§.loblist / Create JOb

1. Mail settings > >
Number Daly mail ] Advanced

Select document Ll O

@ 1omm @ r05mm @ 100mm

A=
= A= [=]

A5 A6 100mm

Complete the job settings.
3. Tap [start] to start the job.

ys!bug

A daily mail switch natification and instruction appears on the screen.

4. Turn down the left side guide A of the upper tray. Now you can see the Daily Mail
handle B.

Move the handle B to the right to enable the Daily Mail function.
6. Turn side guide A upwards.

43



m
>
Q
=
>

10.

Place the document or document set in the feeder tray.

The document or document set will be folded and inserted into the envelope as
described in the selected job.

Place the next document or document set in the feeder tray. The system will keep
running to process the inserted document or document set.
When finished with Daily Mail, tap [stop] to stop the job.

Set the Daily Mail handle B to the ‘AUTQO’ position to disable the Daily Mail and enable
the automatic document separation.

Create a Job with Custom Envelopes

N o o s

) Makes sure that your custom envelopes fit within the specifications
(see Envelope Specifications on page 126).

Create a manual job as explained in Create a Manual job on page 25 and select
envelope.

Tap [Custom].
Enter the envelope height.

n Custom envelope

Specify the height of the envelope or select a standard type

Tap the [Flap] tab if you use open flap envelopes.
Select if you want to feed envelopes with flaps up (On) or with flap down (Off).
Tap [OK] to save and close the envelope settings.

Complete the Fold Settings and Exit Settings to complete the job and tap [Save] to
save the job.

Follow the instructions as described in 'Create test mail set' on page 36.
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Create a Job with Custom Documents

Makes sure that your custom documents fit within the specifications
=
(see Document Specifications on page 126).

1. Create a manual job as explained in Create a Manual job on page 25 and select a
custom document as your main document or enclosure.

2. Tap [Custom] to create a custom document.
Enter the height of the document.

n Custom document

Specify the height of the document or select a standard type

297mm E

ys!bug

Add

size
T
ress

4.  Confirm the document settings with [OK].

5. Complete the Fold Settings and Exit Settings to complete the job and tap [Save] to
save the job.

Follow the instructions as described in 'Create a test mail set' on page 36.
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Change to Another Feeder Tray

You cannot change the order of the documents in the mail set by
= changing feeders. If you want to change the order of the mail set,
see Delete or move an enclosure on page 49.

If you want to move the main document or enclosures to another feeder tray:

1. Select ajob from the Job list.
2. Tap the document that you want to move to another feeder tray.

All available feeder trays are marked with a dotted box.

4 4
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3. Tap the dotted box of the feeder tray where you want to move your document to.
The new feeder tray is selected for feeding of the document.

4. Tap [Save] to save the feeder tray selection to the job.

Link Feeder Trays

Link feeder trays as follows:

1. Select ajob from the Job list.
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2. Tap the feeder tray that you want to link to another feeder tray.

The link symbol appears.

IS s Y

=
E;EIHI

3. Tap the link symbol.

The figure shows an example of linked feeders.
~ =
1—tX

4. Tap [Save] to save the link to the job.

ys!bug

When you want to un-link the feeders, tap the feeder trays and tap the un-link symbol.

Edit a Job

To edit an existing job:

1. From the Job list menu, select a job you want to edit.
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2. Tap [Edit].

When you tap [Edit], you enter the guided job flow that enables you to make the
desired changes.
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3. Make the changes you want to make. When you completed the job programming,
tap [Save] to save the changes.

4. Tap [1x] to make sure that the Insert Position and Address Position are correct
(see Verifying the Insert Position on page 37 and Adjusting the Address Position on
page 40).

Save a Job

When you have created a new job or edited a job, save the job as follows:

1. After you have completed the job definition, tap [Save].
2. Enter the job name.
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3. If necessary, add a description to the job. The description is visible in the job list.

@ N| @ |v| @ operor |

Name:

The perfect job
Description:

Job created for user guide

4. Tap [OK] to save the job.
The job is added to the job list.

Delete or Move an Enclosure

If you want to delete an enclosure in your job or change the order of the enclosures, proceed
as follows:

1. From the Job list menu, select a job you want to edit.
Tap [Edit].
Tap and hold the enclosure you want to move or delete.
 Bisob it ¢ Edit job

Enclosure 1

Now drag the enclosure to an other position. Or tap the waste bin to delete the
enclosure from your mail set.
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4. Tap the arrow buttons [>] to pass the other job definition steps and close the job editor.
5. Tap [Save] to save the changes.

6. Tap [1x] to make sure that the Insert Position and Address Position are correct
(see Verifying the Insert Position on page 37 and Adjusting the Address Position on
page 40).

Copy a Job

To copy existing job settings to a new job:

1. Tap and hold the job in the Job list menu.
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2. Tab [Copy].
3. Enter the name of the new job and tab [OK].

Delete a Job

To delete an existing job:

1. Tap and hold the job in the Job list menu.
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2. Tap [Delete].
3. Tap [OK] to confirm.

ys!bug

Rename a Job

To rename a job:

1. Tap and hold the job in the Job list menu.

@ N ® v 8 Operator v

2. Tab [Rename].
3.  Enter the name of the new job and tab [OK].
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Lock a Job

To lock an existing job:

Log on as supervisor.
Tap and hold the job in the Job list menu.

@ N ® v g&:perviwr v
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3. Tap [Lock].
4. Tap [OK] to confirm.
The job shows a lock in the job list. If the supervisor is logged on, the lock is open. If the

operator is logged on, the lock is closed. The operator cannot edit, delete or rename the
job, when the job is locked.
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5 Loading the System

Document Orientation

The touch screen shows how to load documents and envelopes into the feeders. The table

shows the meaning of the symbols:

““‘;\\\\ Address carrier face up and leading (top address)

Address carrier face down and trailing (top address)

Enclosure face up

Enclosure face down

ysibug



Document Feed Trays

Install the Document Feed Trays
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Place the document feeder trays in position:

1. Hold the document feeder tray slightly inclined as shown in the figure.

O

/

2. Place the front end of the document feeder tray underneath the two black rollers.
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3. Move the document feeder tray upwards (lifting the black rollers), until it is possible
to ‘hook’ the feeder tray into place.

4.  Move the document feeder tray towards the machine and move the hooks over the
mounting points (on both sides).

5. Let the document feeder tray rest on the machine.

ysibug

Adjust the Side Guides

To adjust the side guides it is best to remove the document feeder tray from the feeder as
follows:

1. Push handle A downwards.
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Lift the document feeder tray upwards to unhook it and then pull it out from the feeder.
Loosen the knob B half a turn.

Grab the side guides in the middle and push them apart as far as possible.
Put a small stack of documents between the side guides.
Grab the side guides in the middle and push them towards the documents.

The space between the side guides and the documents should be such that the
documents have just enough play to move freely.

Re-tighten knob B.

Remove the stack of documents.

Replace the document feeder tray (see Installing the Document Feeder Trays on page
54).
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Load Documents

Fill the document feeder tray as follows:

1.

2.
3.

Open the left-hand side guide A by turning it downwards.
The feed rollers will automatically be lifted.

Place a stack of documents between the side guides.
Turn the left side guide upwards again.
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Document Separation

The term ‘Document separation’ refers to the adjustment required for separating the upper
document from the rest of the documents in the stack. This prevents pulling too much
documents from the stack at the same time.

The document separation for the automatic feeders is set automatically; there are no manual
adjustments needed.

Feeders 3st can be special feeders. The document separation for special feeders must be
adjusted manually. While special feeder trays fit in all positions, adjusting the separation
is only possible when they are fitted on position 1 and 2.

To adjust the separation of special feeders follow the instructions as described in Adjust
the Separation of Special Feeders on page 41.

maxiFeeder
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Adjust the maxiFeeder Side Guides
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Adjust the side guides:

1. Take a stack of documents/BREs and place them in the feeder tray.
BREs with flap down and leading (top side pointing to system).

2. Adjust the side guides by turning the thumb wheel A such that the documents/BREs
just fit and can move without resistance.
Too much play causes skewing.

ysibug

Adjust the maxiFeeder Document Separation
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When the maxiFeeder is used at an automatic separation feeder, the separation is set
automatically.

The maxiFeeder can also be used on a feeder position with a manually adjusted separation.
To adjust, proceed as follows:

1. Remove the document feeder trays 2 and 3.
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= The lowest feeder is feeder 1.

2. Squeeze the two blue handles A and B and shift the feeding plate C as far as possible
to the front.

3. Push knob D forward until it clicks.

Place a document/BRE on the feeder tray and slide it in the system till the leading
edge is not visible anymore. Turn knob D counterclockwise if the separation is set to
narrow.

Push the document/BRE between the rollers.

6. Turn knob D clockwise to get more resistance and counterclockwise if the separation
is set to narrow.
The separation is adjusted correctly when a slight resistance is felt on the
document/BRE.

Pull knob D back when ready.
Replace the document feeder trays 2 and 3.
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Load Documents (maxiFeeder)
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When loading the maxiFeeder, make sure that the document/BREs
= are positioned parallel in relation to the feeding plate assembly to
ensure correct feeding.

The feeding plate assembly will be shifted up automatically (when the system starts
processing) until documents/BREs are underneath the rubber paper pullers.

To load documents:

1. Squeeze the two blue handles A and B.

2. Shift the feeding plate assembly C to the rear position.
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3. Loosen the stack of documents and place them in the feeder tray.
BREs with flap down and leading (top side pointing to system).

Loading Envelopes

Before you load the envelopes, make sure the envelope separation and side guides are
correctly set. Proceed as follows:

1. Rotate thumb wheel D to move the side guides C apart.

= If the distance between the side guides is too large, the envelopes
will twist sidewards, when transported into the machine.
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Turn knob A counter-clockwise as far as possible.

Slide an envelope (with closed flap) between the rollers in the machine and turn knob
A clockwise until a slight resistance is felt when moving the envelope in and out of
the machine.

When the resistance is too high, turn knob A counter-clockwise, until only a slight
resistance is felt.

Place the bottom envelope between the rollers (flap down and trailing - bottom side
of the envelope pointing to the machine).

N

wd

Loosen the stack of envelopes, and place the stack on top of the bottom envelope.

Shift envelope support B in or out, so that the flap side of the envelope is lifted
approximately 20 mm (0.8").

Turn envelope support B so the weight of the envelopes is evenly distributed on both
sides.
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Fill the Sealing Liquid Reservoir

ysiibu3

1. Open the front cover B.

~/7 /%/)/
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2. Fill the reservoir A to the "Max" lip with sealing liquid.
3. Close the front cover B.
Before starting the job, wait approximately 5 minutes for the brushes to moisten or use

moistened brushes. For instructions on the installation of brushes, see the User Guide,
section Clean and replace brushes.
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6 Settings menu

Open the Settings Menu

In the settings menu for the operator it is possible to edit the display settings and to set the
localisation.

If you want to view or edit any of the Operator Settings:

1.

2.

Go to the Job list and tap the side menu on the left side and select [Settings].

®

222 Job list

A-Z

Job 1

56

Job 3

s

Job 5

959

Description of job 3

Description of Job 5

Job 2

Description of job 2

Job 4

®5s

Description of job 4

® O

Job 6

SR

Description of job 6

N ® v| @ opear |

v

Tap [Localisation] if you want to change the document standard, weight standard or

the language.

@
< H%Job list ]

Settings

Settings

N ® v| @ opear |

Localisation

Display settings

I]

License information

Simulator settings

Document standard

Weight standard

Language

Offline help is not available in this language
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3. Tap [Display settings] if you want to:

- set the 'Key' click to on/off
- set the Volume

- set the Backlight

- set the Brightness

To set the backlight and brightness, a test pattern is available as a reference.

< Wyonlist Settings
Settings

Localisation >

Display settings > Key click On

License information > Volume —E:

Simulator settings >
Backlight — |
Brightness L[]
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For more information on Open source licenses, see License information.

The Settings Menu Supervisor

Supervisor Settings are all settings that can be found under the Settings Menu when logged
in as supervisor (pin code 2546). The following flowchart shows which subjects are available
via the Supervisor settings menu. Itis possible to view or edit any of the Supervisor Settings.

Settings

| 1
[Configu:—ation J {Settingl ] [Diagnosltics ] [Reading J [History ]

System info ] —{ Localisation System Test J —[OMR code def. Job history

(NP W—

Software overview ] —{Display settings Inserter photocells ] —[BCR 1D conf. sheet

BCR 1D code def.

Licensed options ] —{ Date/time

Production settings

Default job settings

BCR 2D conf. sheet

BCR 2D code def.

Connectivity

License information

Last image
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Supervisor Settings Menu

Open the settings menu Supervisor

If you want to view or edit any of the Supervisor settings proceed as follows:

1. Login as Supervisor with pin code 2546.

1 1 1]
222 Job list
Job 1 Job 3 Job 5
JE JE JELE
58 598 SR
EI Description of job 3 Description of Job 5
Job 2 Job 4 Job 6
<:Ejo§q— <§A—E=o— <§A_;=95
86 =AU SHEIR
Description of job 2 Description of job 4 Description of job 6
® O

2. Goto the Job list and tap the side menu on the left side and select [Settings].

@ | @ |v| & swenisor |v
Wbt Settings

Configuration Settings ” Diagnostics ” Reading ” History |

System info >

Software overview >

Licensed options >
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Configuration

Configuration
The Configuration menu contains the configuration information settings for the system.
System Info

The System info part of the Configuration menu shows the following information:

« Flex certificate - this option is used for reading
< Counter since last visit - the counter value since the last service visit
« Last error (description) - The last error and error description generated by the system

Wbl Settings

Settings ” Diagnostics ” Reading ” History |

m Software overview >
S Flex certificate: 150621
Licensed options >
(@] Counter since last visit: 789
—_ Last error : INS-COM-900
-5 Last error description: Communication failure

Software Overview

The Software overview part of the Configuration menu shows the versions of the software
that is present in the total system.

@ ﬁ ® v gswerviwr v

Wbt Settings
Configuration Settings ” Diagnostics ” Reading ” History |
System info >
Package Id: Project version
Software overview >
Inserter
Licensed options > [ ps control MMI

0099163 J van 67283M

DS Control 0S
A0082825 ’ 000

DS Control 0S N o000

Inserter

s z vies 3461
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The Licensed options part of the Configuration menu shows the following information:

Licensed Options

Chip ID
Serial number
Installed options

The installed options are enabled with license codes. These license codes, together with

the identification number of the machine enable the relevant options. The enabled and

available software options are displayed in this screen. Contact your dealer for information
about these license codes.

Examples of licensed options are:

<%Joblis: Settings
Configuration

Remote assistance
Online help
Advanced/Basic reading
OMR 1 track

BCR 1D/2D

Flex reading

Settings ” Diagnostics ” Reading ” History |

System info >

Chip ID 00-01-02-03-04-05-06-07

Software overview >

Licensed options >
License code

Serial number 14PR8888

OMR Enabled

MPPC Enabled

Premium Package Enabled
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Online Feature (Licenses) Management

At powerup the system does an online check, provided that it is connected to a network,
to determine if new features have become available or if the licensed features are still
active. If for example the license end date is nearing, the machine will give a popup which
license(s) almost expire(s).

This will be shown once a week within the last month of the license.
An example of such a message is shown below.

25% Job list

BCR ‘ Invoice 1 Receipt Neopost
=R - =l
Q :
Licences have changed
C5/6 + 2x A4 + BCR 1D 6/5 + 1x receipt 100mm

License Expires
OCR Enabled 19-08-2019

Contract

C5/6 +3x A4 C5/6+1x A4 OMR

m
>
Q
=
>

As such message is just meant as notification just tap OK and the message will disappear.

= Licenses, either permanent or temporary, will be installed
automatically.

= When a temporary license has expired contact your dealer or sales
representative for more information.
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Add a Licensed Option

To add a licensed option:

1. Inthe Configuration, Licensed options screen, enter the license code.

@ N | @ |v| & swenisor |v

<= Settings
Configuration Settings ” Diagnostics ” Reading ” History |
System info >
Chip ID 00-01-02-03-04-05-06-07
Software overview >
Serial number 14PR8888
Licensed options >
License code 00000 - 00000 - 00000
OMR Enabled
MPPC Enabled
Premium Package Enabled I-I-I
2.  Tap [Add]. 0

The system verifies the license key.

If the license key has been verified successfully, the option is added to the system and can
be used.

Settings

Settings

The Settings menu contains the configuration settings for the system.
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Localisation
Tap [Localisation] if you want to change the document standard or the language.
% Settings
[Ccontauaton || setings || vignosts || mesaing || simory |

Display settings

Offline help is not available in this language

v

Date/time

Production settings

Default job settings

Connectivity ‘

viv v iv| v v

License information

When you need a keyboard to enter e.g. a job name, you get a special keyboard in case
of Russian, Czech and Katakana. But the keyboard has always a button to switch back to

gl the English keyboard.
«Q
—_ n < | > http://www.google.com.vn/
m TATCA  HINH ANH Dang nhap
>
Google
Google dwoc cung cdptai: English  Francais — PIL(EE8)

N Y N
[ef[«][e]ledl=][e ][ ][~ ][ ][ <]
IS0 | I I | | e Y

| 123 ||Eng|ish|| || « ||
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Display Settings

See the settings menu for the operator on page 65.

Date-time
Tap [Date/time] to set the:
« Date
e Time

« Date format; you can choose between three format to show the date: dd-mm-yyyy,
mm-dd-yyyy or yyyy-mm-dd
< Time format; you can choose between a '12 hours' notation or a '24 hours' notation

@ % g Supervisor | v

Wbt Settings
Configuration Settings | Diagnostics || Reading || History |
Localisation >
Date 28-08-2020
Display settings >
Time 12:08:03
Producton setings > date format 5
Defaut job settings > Time format E u (@]
s[5 | e >
License information > )]

When the system is connected to the internet the time is
= synchronized automatically. Make sure to setup the time zone
correctly.
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Production Settings

@ & | @ |v| & swenisor v
Wbt Settings
Configuration Settings | Diagnostics || Reading || History |
Localisation >
Enveopecearingafter o slcton:
Display settings >
Always
Date/time > o
e
Default job settings >
Connectivity ‘ >
License information >

The Production Settings part of the Settings Menu covers settings regarding the clearing
of the envelope track when selecting a (another) job from the job list or when starting a
new automatic job.

M The screen shows three options:
3 L]

Q Always

e * Ask

m .

= Never

It makes a difference if you switch from a job to another (existing) job from the job list or if
you start creating a new automatic job.
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Switch to an existing job

If the user selects "Always"; after tapping 1x or Start: the system shows a popup asking
to clear the envelopes or continue without clearing. The following two options are possible:
1. The user chooses to clear the envelope:
a. The system start transporting envelopes present in the system to the exit. For safety
a maximum number of envelopes is processed. This maximum is set to 3.
b. If the system still detects envelopes after the maximum is reached, the system
shows a warning (INS-EH1-002) that there are still envelopes in the hopper that should
be removed.
¢. When the user cancels the dialog with the ‘X", the system returns to the Idle screen
without clearing or producing.
d. After clearing, the system returns to the idle screen.

2. The user chooses to continue without clearing:
a. The system starts producing with the envelopes loaded in the system.

If the user selects "Ask"; after tapping 1x or Start: the system shows a popup asking to
clear the envelopes or continue without clearing. The following two options are possible:
1. The user chooses to clear the envelope:
a. The system start transporting envelopes present in the system to the exit. For safety
a maximum number of envelopes is processed. This maximum is set to 3.
b. When the user cancels the dialog with the ‘X, the system returns to the Idle screen
without clearing or producing.
c. After clearing, the system returns to the idle screen.

2. The user chooses to continue without clearing:
a. The system starts producing with the envelopes loaded in the system.

If the user selects "Never" and envelope settings have not been changed; after tapping 1x
or Start: the system starts producing with the envelopes loaded in the system.

If the user selects "Never" and envelope settings have been changed; after tapping 1x or
Start: the system shows a popup asking to clear the envelopes or continue without
clearing. The following two options are possible:
1. The user chooses to clear the envelope:
a. The system starts transporting envelopes present in the system to the exit. For
safety a maximum number of envelopes is processed. This maximum is set to 3.
b. When the user cancels the dialog with the ‘X’, the system returns to the Idle screen
without clearing or producing.
c. After clearing, the system returns to the idle screen.

2. The user chooses to continue without clearing:
a. The system starts producing with the envelopes loaded.
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Create a new automatic job

If the user selects "Always"; after tapping 1x the system shows a popup asking to clear
the envelopes or continue without clearing. The following two options are possible:
1. The user chooses to clear the envelope:
a. The system starts transporting envelopes present in the system to the exit. For
safety a maximum number of envelopes is processed. This maximum is set to 3.
b. If the system still detects envelopes after the maximum is reached, the system
shows a warning (INS-EH1-002) that there are still envelopes in the hopper that should
be removed.
c. When the user cancels the dialog with the ‘X", the system returns to the Idle screen
without clearing or producing.
d. After clearing, the system returns to the idle screen.

2. The user chooses to continue without clearing:
a. The system starts producing with the envelopes loaded.

If the user selects "Ask" or "Never"; after tapping 1x: the system shows a popup asking to
clear the envelopes or continue without clearing. The following two options are possible:

1. The user chooses to clear the envelope:
a. The system starts transporting envelopes present in the system to the exit. For
safety a maximum number of envelopes is processed. This maximum is set to 3.
b. When the user cancels the dialog with the ‘X, the system returns to the Idle screen
without clearing or producing.
c. After clearing, the system returns to the idle screen.

m
>
Q
=
>

2. The user chooses to continue without clearing: the system starts producing with the
envelopes loaded.

Default Job Settings

Job settings normally will be changed by a service engineer only.

@ Therefore first consult the service organization before you change
any settings. Changes to the job settings can result in malfunctioning

of jobs.
) You can also define the job settings per job. Select a job from the

Job list, tap Edit, navigate to the Exit settings, and tap "Advanced".
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<= Settings
Configuration Settings | Diagnostics || Reading || History |
Localisation >
Defaultjob settings

Display settings >
oarime > R—
Production settings >
Default job settings >
Connectivity >

—
License information >

The default job settings part of the Settings menu covers settings that improve the processing
of jobs:

« Flap closer offset: to improve the sealing of specific envelopes you can delay or
advance the moment of sealing, making sure the flap of the envelope is closed at
the crease line. A lower value means the sealing is advanced, while a higher value
delays the sealing. You can enter a number between -20 and 20.

¢ System output: mode 1 mode 2
Mode 1 focuses on the versatility of paper parameters (paper thickness; document
length), i.e. correct operation under even extreme paper conditions. Mode 2 is the
default mode, and focuses on high speed. Use Mode 1 with a paper thickness of 65
g/m2 or less, a document length of 12 inch (305 mm) or higher, and for situations
where Mode 2 is not functioning properly. In all other cases use Mode 2.

« Document offset (A in the figure): the extend to which documents are not overlapping
in the vertical transport. In the vertical transport of documents fed by the various
feeders, the documents are partially overlapping each other. This to make sure that
the documents are properly aligned in the collator area. The default value is 35
mm (1.4 inch). The document offset can be varied between 20 mm (0.8 inch) and 75
mm (3.0 inch).

ysnbug
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« BRE offset: in the case of offset is “yes”, the last document that was added to the
set is shifted from the rest of the set (offsetting, see below).

Explanation of BRE offset: if a BRE is longer than the set fold but shorter than the envelope
height, this BRE can get folded (A in the figure). Under certain conditions (see below) you
can prevent the BRE from being folded. In the case of offset “yes”, the BRE is held back
during a certain distance (B in the figure). This means that the trailing edge of the BRE
leaves the collator last. The document is not folded. During the insertion into the envelope
the documents of the set are aligned.
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The conditions are:

No multi-feed is used for the BREs.

The document directly under the BRE must have a height of at least 60 mm (2.4
inch) more than the BRE.

The height of the BRE is more than the set fold length.

The folding mode is either V-fold or C-fold (no Z-fold).

The BRE must be shorter than the envelope height.

The whole BRE offset is based on friction between documents within a set. Therefore it is
necessary to make use of these conditions to reduce the risk of bad transporting, folding
and inserting.

It is possible to use the BRE offset for a BRE and an enclosure

= (card) in one set. The extra condition is that this enclosure is equal
to or smaller than the set address fold and should be placed direct
underneath the BRE in the set.

Connectivity

See Connec